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HOJOKEHUE
O cyMMHpOBaHHOM yuyeTe padouyero BpeMeHu

MKOY «I'psizHOBCKAasi cpeHsisa 0011e00pa3oBaTe/ibHAs MIKOJIA»
Cogerckoro paiiona Kypckoii ods1actu.

1. O01ue MoOJI0KEeHUS
1.1. CyMMHpOBaHHBIHA y4eT BBOAMTCS IIPH BBINOJIHEHUH OT/AEIbHBIX BUAOB PaboOT, € MO YCIOBHUIM
MPOM3BOJICTBA (pabOThI) HE MOXKET OBITh COOJIOJEHA YCTAaHOBIEHHAS IS JIAHHOM KaTeropuu
paOOTHHUKOB €XEAHEBHAs WIN €XEHelelbHas NPOJ0JDKUTEIBHOCTh pabouero BpemeHu. Ilepeuenb
JOJDKHOCTEH paOOTHUKOB, TO KOTOPBIM YCTAHABIMBAETCS CYMMHPOBAaHHBIA Y4YeT, yKa3aH B
npunoxenun Ne 1 k Hactosemy [lonoxenuro.
1.2. IIpomODKUTENBHOCTh  YYETHOTO TMEpuojia B  OpraHM3allid  JUist pabOTHUKOB, 110
KOTOPBIM NPUMEHSIETCS CYMMHUPOBAaHHBI yd4eT, YyCTaHaBJIMBaeTCs JIOKaIbHbIM akraM MKOY
«['psasHoBCcKas cpennsist oOuieoOpasoBarenpHas kona» Coserckoro paiioHa Kypckoil obGnactu
VYdeTHbIi IepHoJ OXBaThIBaeT paboyee BpeMs, B TOM UYHUCIIE yachl pabOThl B BBIXOJHBIE U Hepabouue
Ipa3gHUYHBIE THU, U BPEMSI OTAbIXA.
1.3. CymmapHasi npo10JKUTEIbHOCTh pabovyero BpeMEHU B T€UEHHE YYETHOI'O Mepuojia He JOJDKHA
MPEBBIIATh HOPMAJIBHOTO YHCIAa pabo4YMXx 4YacoB 3a ATOT mepuoxa. [Ipum 3TOM exenHeBHas H
eXEHe/leNbHas POAOIDKUTEIBLHOCT pabodyero BpeMEHHM MO TIpapuKy CMEHHOCTH MOXET B
OTIpe/IeNIEHHBIX MpefiesiaX OTKIOHATbCA OT HOpMbI pabodero THs U paboueil Henenu. HemopaOoTka
(mepepaboTka) 10JKHA OBITh CKOPPEKTHPOBAaHA B YCTAHOBJIEHHBIH Y4ETHBIH MEpHOA, YTOOBI cymMMa
0TpabOTaHHBIX YAaCOB HE MPEBBIIIATIAa HOPMY pabOYMX YacOB yUETHOTO MEPHOJIA.
1.4. PaGouee BpeMs U BpeMs OT/bIXa B paMKax YYETHOTO IepHOoJa periaMeHTUupyercs rpadukom
CMEHHOCTH, KOTOpbIH  yTBepkmaerca  pykoBogutenem MKOY  «['psi3HOBckasi — cpemHsis
obmeoOpa3oBarenbHas mkosa» CoBerckoro paitona Kypckoit obnactu .
1.5. Tlpu npueme Ha paboTy, Ille NPUMEHSETCS CYMMMPOBAHHBIH YYET, MEPBBIM JHEM YYETHOIO
nepuo/ia sIBJISeTCs JIeHb preMa Ha paloTy.
1.6. IIpu yBonbHEHHH ¢ pabOTHI, IJIe MPUMEHSIETCSI CYMMUPOBAHHBIN Y4eT, MOCIEAHUM JHEM YUETHOIO
Iepuoja sBJIAETCS ACHb YBOJBHEHUS.
1.7. Ilpn BpemMeHHOM THiepeBojie pabdOTHHKA Ha JPYryio paboTy, e MpUMEHSETCS CyMMHUPOBaHHBIN
y4eT, YYETHBIN nepﬂo,u OyzeT paBHATHCS KaJeHJIAPHOM MPOAOKUTENBHOCTH MEPEBOa Ha JPYryro
paboty g HESLQ QKOHYAHUS BKIIFOUUTENBHO).
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HETIOJIHBIN MM COKpAIleHHBIH pabouuil 1eHb (CMEHyY, HEJIeNi0) HOPMaIbHOE YHCIIO pabounX 4acoB 3a
YUYETHBIN EPHOJ COOTBETCTBEHHO YMEHBIIAETCS.

2. Ilopsinok ydyera padoyero BpeMeHu

2.1. OrpaboTaHHOE BpeMs IIpU CYMMHUPOBAHHOM Y4€Te OIPEJEIIAIOT C MOMEHTa (PaKTHYECKOT0 Hayasia
BBITIOJIHEHUS] PAaO0OTHUKOM TPYIOBBIX OOS3aHHOCTEH Ha ONpEAEICHHOM eMy pabodyeM MecTe U JI0
MOMEHTa (PaKTHUECKOTO OCBOOOXKACHUS OT paOOTHI.

2.2. Yyer pabodero BpEeMEHH OCYIICCTBISETCS TMOMECSYHO Ha OCHOBAHWU BEJCHUS Tabemns ydera
HCIIOJIh30BaHUs paboyvero BpeMeHH (fanee — Tadesst).

2.3. Obs3aHHOCTH 1O BeAEHUIO Talens Bo3naratorcs Ha jaeiomnpousBoautenss MKOY «'ps3HoBckas
cpeaHss o0ieodpa3oBarTenbHas MIKOIay.

2.4. Yder ucnonb30BaHusi pabo4ero BpEMEHHN OCYIIECTBIISICTCS B TaOelie METOJOM PErHCTPAIUH SBOK
Y HEsSIBOK 3a KaX</Iblii paboumii IeHb (CMEHY) HE3aBUCUMO OT BHJa yueTa pabouero BpeMeHH.

2.5. Tlo kaxpomMy crnucoyHOMY paOOTHHKY, a TaKke pPabdOTHHKY, NPUHATOMY Ha pabdoTy 110
COBMECTHUTEIbCTBY U3 JPYrol opraHuszaluu, B Tabeje AOJDKHBI OBbITh 3allOJIHEHBl CIEIYIOLIUE
PEKBH3UTHI: TaOeNbHBIA HOMEp, (ammius, uMs, OT4eCTBO, mpodeccus (IOMKHOCTh), HYHCIIO
OTpaOOTaHHBIX JHEW, YUCIIO OTPAOOTAHHBIX YAacOB, B TOM 4YHCJIE HOYHBIX, CBEPXYpPOUHBIX, 4aCOB
paboThl B BHIXOJHBIE M HEpaboune Mpa3aHUYHbBIE JHU, YHCIIO JHEH HESBOK, B TOM YHUCIIE 110 MIPUYHHE
BPEMEHHOW HETPYJ0CIOCOOHOCTH, OTITYCKA U T. II.

2.6. OtMeTkH B Tabene 0 MpUYMHAX HESBOK Ha paboTy, 0 paboTe B peKUME HEMOIHOTO padoyero IHs,
O CBEPXYpPOUHOH paboTe M JPYruxX OTCTYIUIEHUSAX OT HOPMAJIbHBIX YCIOBHH pabOThl JTOJDKHBI OBITH
CleNaHbl Ha OCHOBAaHUHU IMOJATBEP)KIAIOLIUX JIOKYMEHTOB, O(OPMIIEHHBIX HaJJIeXalluM o00pa3om
(JIUCTOK HETPYNOCIOCOOHOCTH, CIIpaBKa O BBIIOJHEHUH TOCYIApPCTBEHHBIX WM OOLIECTBEHHBIX
0053aHHOCTEH, IPUKa3 O MPEIOCTABICHUH OTIYCKa | T. 11.).

2.7. Tabenb cocTapisieTcs B 0JHOM 3K3eMIutspe nenonpousBoaureneM MKOVY «'ps3HoBckas cpennss
o0mieoOpa3oBarebHas MIKOJIa» U KOHTPOIUPYETCS 3aMeCTHTENIeM aupekTopa mo YBP .

2.8. Brxuouenue B Tabenb paOOTHUKOB M HCKIKOYEHHUE M3 HEro IPOM3BOJIUTCS HAa OCHOBAHUU
CIIEAYIOMIMX JTOKYMEHTOB IO y4YeTy KaJpoB: MpHKa3 O MpUeMe padOTHUKAa Ha pabdoTy, MpPUKa3 O
nepeBosie pabOTHUKA Ha APYrylo paboTy; IpUKa3 O MPEeKpalleHuu AECHCTBHS TPYJOBOTO J0T0BOpa C
paboOTHUKOM.

2.9. Tabenb mociue MOAMUCAHUS PYKOBOJUTEIEM IIepeaeTcsl B OyXraiaTepuio.

2.10. IlpuBnedyeHue pabOOTHUKOB K CBEPXYpO4dHOW pabore, paboTe B BBIXOJHBIE M Hepabouue
Npa3HUYHbIE JHU MPOM3BOAUTCS B CIy4asx U MOpSAAKE, TNPEAYyCMOTPEHHBIX TPYIOBBIM
3aKoHoarenbcTBOM Pocculickoit denepanuu, Ha OCHOBAaHUH ITPUKA3a PYKOBOJUTEIS.

3. O0s13aHHOCTH JOKHOCTHBIX JIUI] IPH CYMMHPOBAHHOM y4eTe pado4yero BpeMeHn

3.1. CyMMUpOBaHHBII Y4YeT OCYLIECTBIISIETCS HAa OCHOBAaHHM JAHHBIX Ta0eqs ydera HCIOJIb30BaHUS
pabouero BpeMeHH U BEIETCS Ha KaXJ10ro paOOTHHUKA TOMECSYHO.

3.2. PykoBoaurtens , rje NpPUMEHSETCS CYMMHUPOBAHHBIM y4yeT, Ha OCHOBaHUHM JIaHHBIX 00
0TpabOTaHHOM BpEMEHH 00eCIeunBaeT:

3.2.1. mpoAOIHKUTENBHOCTh pPabOYero BpeMEHU KaxJoro pabOTHHKA 3a Y4YETHBIM mepuon, He
MIPEBBIIIAIOIIYI0 HOPMBI pab0ourX YacoB;

3.2.2. mpenocTtaBieHHWE B paMKaxX Y4YETHOTO TMepuoja IOTOJHUTEIBHBIX BBIXOJHBIX JHEH JMOO
COKpallleHHe BPEMEHM €XKeIHEBHOW palboThl (CMEHBbI PabOTHUKAM, IO KOTOPHIM €CTh IpPEBBIILICHHUE
HOPMBI pabOYUX YaCcOB, IyTEM COCTaBJIEHUS UHIWBHAYATHHOTO Tpaduka padboThl (CMEHHOCTH)).

3.3. lanHble 00 0TpaOOTaHHOM BpPEMEHH MPEAOCTABISAIOTCS JUIIOM, OCYLIECTBISIOIINM KOHTPOJIb 3a
HCIOJIb30BaHUEM pabOUero BpEMEHHU B LIEJIOM €KEMECSUHO.

3.4. Ienonpou3BOIUTENh 00s3aH:

3.4.1. BeCTH TOUHBII y4eT BpeMeHH, (PaKTHUEeCKH OTPaOOTaHHOTO KaXK/IbIM paOOTHUKOM;

3.4.2. BeCTH TOUHBINA y4eT CBEpXYpOUHBIX paldoT 3a MpeaesiaMi YyCTaHOBICHHON MPOAOKUTETLHOCTH
paboyero BpeMeHH, €XKeIHEBHON paboThl (CMEHbI), pabOT B BBIXOJHbBIE U HepabOuyHe Mpa3JHUYHBIE
JTHHM Ha Ka)KJI0ro pabOTHHKA, TPUBJIECYEHHOTO K JaHHBIM paboTaMm.

3.4.3. mpuHUMAaTh MEpbI, YTOOBI MPOJOJIKUTENBHOCTh CBEPXYPOUHOH paldOThl, HE MpEeBbIILIANA IS
Ka)XJI0TO pabOTHHKA YEThIPEX YacOB B TEUCHHE JIBYX IHEU moApsa u 120 4acoB B roj.



3.5. PaGoTHuK, 0TpaboTaBIINK BCE MPEAYCMOTPEHHBIEC I'pa)UKOM CMEHBI, IPU CyMMHUPOBAHHOM y4eTe
pabouero BpeMeHH MOJTydaeT MOTHYI0 MECAYHYIO 3apa0oTHYIO uiaty. [Ipu HemomHo# oTpaboTKe CMeH
1o rpaduKy, orjara IpoOU3BOIUTCS MPONOPIHOHATEHO 0TPa00TAaHHOMY BPEMEHHU.

[Tpunoxenune Ne 1
K [ToJI0KEHHIO O CYMMHUPOBAHHOM y4ETe
pabouero BpeMeHH

IIEPEUYEHDb

JOJHKHOCTEH, 110 KOTOPBIM YCTAHOBIIEH CYMMUPOBAHHBIN ydeT pabo4yero BpeMeH!
1. Hcromuux
2. Cropox
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